Tax Document Checklist for Business

Business Data
· EIN for business
· Social Security Numbers, Names, and addresses (for shareholders or partners on tax return) 
· Current business mailing address
· Current business email address
· Current business phone number

Income Information
· P&L
· 1099MISC, NEC, K, and any other cash/check income
· Balance sheet if you have one
· Bank balance on December 31 for each business account
· Loan balances on December 31 for all loans
· Inventory balance on December 31
· Accounts receivable on December 31
· Did you have any foreign income?
· Did you receive or send virtual currency?

Expenses
· P&L
· General Ledger
· Receipts to back up expenses (keep bank statements, credit card statements, receipts)

Assets
· Did you purchase/lease any new equipment or vehicles? Bring in all purchase/lease agreements
· Did you purchase any new land or buildings? Bring in closing documents
· Did you improve any buildings or properties during the year? Bring in receipts
· Did you sell any land, equipment, or vehicles during the year? Bring in sales agreements, receipts, closing documents
· Did you dispose of any equipment or vehicles? How did you dispose of it and what date?

Financial Assets
· Interest income				
(1099-INT & OID __________)
· Dividend income			
(1099-DIV _______________)
· Stock sales and proceeds		
(1099-B _________________)


List additional documents provided below:



Please call our office with any questions:
First City Income Tax & Business Services LLC
912-335-5404
